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	Request for Modification of Registration 
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	Notice of important changes >>>>>>>
Submission  

Fax #:82(0)2 867 2009

E-mail:info@smr.co.kr
	A certified client should advise SMR, without delay, of matters that may affect the capability of the certified management system to continue to fulfil the requirements of the standard used for certification. These include, for example, changes relating to;
a)Trading Name -  the legal, commercial, organizational status or ownership 

b)Contact address and Sites – relocation, de/in-crease of sites
c)Scope of operations – changes or expansion
Please, also inform SMR of other changes such as major changes to M.S and processes, organization and management key staff

	Handling Process >>
	Receipt of this form (Document Review ( Visit to the client (if necessary) ( Issue of modified certificate

	

	Current Registered Information
	Please, fill in blanks with the contents of your current certificate

	

	Trading Name
	

	Main location
	

	Other location
	

	Standards
	

	Scope
	

	Terms of Validity
	

	

	 Modified Item
Please, Tick (
	( Trading Name;
	( Main location
	( Other location
	( Scope:

	Details :

	Expected Visit Dates
	                            Month/DD/YY (for changes of Address or/and Scope)

	Note 1 Relevant documents should be attached with this form such as a copy of Certificate of Business, management system documents etc,. 

Note 2 In case of changes of Address or/and Scope, at least 1 auditor-day audit may be required at a client’s site. Details will be given when this form is accepted by SMR.

	

	Contact Info.
	
	Person
	
	
	
	Dept./Position
	
	

	
	
	
	
	
	
	
	
	

	
	
	Telephone
	
	
	
	Fax
	
	

	
	
	
	
	
	
	
	
	

	
	
	Mobile
	
	
	
	E-mail
	
	

	I would like to request modifications as above

	Date                 

	
	

	
	
	
	
	
	
	

	
	Client(Trading Name)
	
	Representative
	
	Signature
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